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Disabled employees’ safe evacuation

Questionnaire for employees who need a personal emergency evacuation plan, PEEP 
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Emergency evacuation questionnaire
This questionnaire is for both disabled employees and for staff with temporary health issues that mean they need help in an emergency evacuation.

As your employer, we have a legal responsibility to protect you from fire risks and to look after your health and safety while you are at work.

To do this we need to know as much as possible about how you get out of the building in an emergency, so that you and your manager can draw up a Personal Emergency Evacuation Plan, PEEP, together.  

Your manager will then send copies of the PEEP to the people involved in emergency evacuation procedures so they know your needs in an emergency situation.

We do not see you as the problem and you are not a safety risk, so don’t worry.  The problem belongs to us, and the building where you work - it’s not yours. 


Name


Job title


Directorate and section

Contact telephone/textphone number

Brief outline of your duties

	


Where is your usual workplace? - Please name the building where you work most of the time, the floor and the room number. 

	


Do you have to go to other buildings as part of your job?

Yes



No


If yes, which buildings are they?

	


Are you aware of the Council’s emergency evacuation procedures for the building where you usually work?

Yes



No


What format do you need the emergency evacuation procedures in…




Please (

Standard print?


Audio tape?


Large print?


BSL?




Braille?






Computer disk?

Are the signs that mark the emergency exits and the routes to the exits clear enough? 

Yes



No


Can you hear the fire alarm when it goes off in your workplace?

Yes

  

No


Are you able to raise the alarm if you discovered a fire?

Yes



No


Do you need help to get out of your workplace in an emergency?

No



Yes


If yes, is anyone designated to help you?

No



Yes


If yes, who? - Please tell us their name, which room they are in and their telephone/textphone number

	


Is this arrangement formal and written down anywhere?

Yes



No


Are you always in easy contact with those people designated to help you?

Yes



No


In an emergency, can you contact the person responsible for evacuating the building where you work and tell them where you are?

Yes

 

No

  

Can you move quickly in an emergency?

Yes



No


Do you find stairs difficult to use?

Yes



No


Are you a wheelchair user?

Yes

 

No

  

Please give this form to your manager.  The information you have given will help us to meet your needs for accessible information and any help in getting out of the building in an emergency.  If your needs change please remember to tell your manager so your PEEP can be amended.
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