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SECONDARY PLACEMENT PANEL
Admissions Managed Move

                           Please appropriate box complete and send to the email below:
IYFA@derby.gov.uk 

You are asked to complete this form when:
Admissions or receiving school have identified a potential concern in line with the protocol. 

Please complete this form as comprehensively as possible
             
	Young Person’s Details


	Student Legal Name in Full
	
	Date of Birth
	
	Year Group
	
	Gender
	

	Ethnic Group
	
	First Language
	
	UPN
	

	Religion
	
	
	
	
	

	Current School
	
	Previous School
	
	At Risk Register
	

	Date of Referral
	

	Is the student considered to be disabled? If yes, please provide details
	

	GP Information


	Name of Doctors Surgery
	
	GP Name
	

	Name of Hospital Consultant (If under the Hospital) 
	


	Parent/Carer Details


	First Parent/Carer Name in Full
	
	Relation to Student
	

	Second Parent/Carer Name
	
	Relation to Student
	

	Address
	 
	Telephone

	 

	
	
	Mobile

	 

	
	
	Email Address
	 

	Any Other Information

	Is there any other information you feel would be useful?








	Other Agencies Involved


	Name of Agencies
	Contact Name
	Phone Numbers

	
	
	

	ALL sections below MUST be completed (Click in box if applicable. If left blank, assumed n/a):


	LAC

	Voluntary
	☐	Child protection
SEC 47
	☐	Child in Need SEC 17
	☐ 
	Private Foster
	☐	
YJS
	☐
	
	Statutory
	☐	
	
	
	
	
	
	
	

	If LAC or CP which local authority holds the order:

	Pupil Premium


	Entitled to free school meals.
	☐	Pupil Premium (+).
	☐


	Code of Practice – Please refer to Protocol regarding managed moves for SEN pupils.


	EHCP/Statement
	☐	Undergoing Assessment
	☐	SEN Support
	☐


	
SEN Details

	SENCO/SEN School Contact Name
	



	Telephone
	

	Email
	

	Specific SEN
	ADHD
	ASD
	SEMHD
	HI
	MLD
	MSI

	
	PD
	PMLD
	SLD
	SpLD
	Other
	

	Are there any access arrangements in place i.e., reader, scribe, extra time, prompter, rest breaks, enlarged paper’s etc.

	

	Describe briefly the student’s Special Educational Needs. 




	

	Summarise any health and safety concerns that have been raised. 
	

	Does the student have any medical needs / health concerns / physical needs / prescribed medication: 
	




	Safeguarding/Risk Assessment

	DSL School Contact Name
	
	Telephone
	

	Email
	

	Has a pre-EHA or EHA been completed for this student?
	

	Does this student have a history of violence towards others? 
If yes, to whom?
Please provide brief details.
	

	Does this student pose a significant threat of harm to others?
	

	Does this student have any history of substance misuse?
	

	Any other significant event we need to be aware of that may impact on student behaviour.
	



	Current Academic Information*

	Is the student currently on the school roll and attending mainstream lessons?
	

	Is the student accessing alternative provision’s e.g. inclusion unit/part time timetable? (number of hours of provision)

	

	Fixed Term Suspension Data*
 

	FTS Date
	FTS Duration
	Reasons for FTS
	Reintegration Steps Taken

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






	Interventions Implemented


	Details of intervention Programmes:

	Programme/Strategy
	Impact
	Date/Duration
	Outcome

	



	




	
	

	




	





	
	

	





	
	
	




	Subject
	Exam Board (if appropriate)
	Specification/ Course
	Current Grade

	English
	
	
	

	Maths
	
	
	

	Science
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





	Alternative/Vocational provision required or already attending – Including details of Accreditation where appropriate

	


	What are the Student’s strengths / interest, including activities outside school?

	


	Are Parents Aware of the Referral?  What are their Views?

	


	Is the Pupil Aware of the Referral? What are his/her Views?


	


	School to give a brief statement of why you feel this Managed Move could be successful for this student? Only in exceptional circumstances will a student who is red on the At Risk register be considered for a managed move.

	



  
	
Attendance

	Provide details of current attendance below: also if possible to include details of past two academic years.  Summarise any factors that affect attendance.

	

	
Mental Health

	If there have been concerns about the student’s mental health describe briefly the reasons.  Please indicate whether or not a referral has been made to a mental health professional.  If information is available – provide a brief summary below and attach any supplementary information.

	



	
Social / Home Circumstances

	If there have been concerns or information about the student’s social circumstances please describe these briefly below.  In particular, comment on any information provided by Social Services, EWS etc.  Are there any child protection issues? 

	

	Any family circumstances we should be aware of.

	



	
Health and Safety

	Summarise any health and safety concerns that have been raised. 

	



Further information

The following information will be used to assist in making decisions regarding the most appropriate next steps for this student.

1- rarely fulfils this criterion
2- sometimes fulfils this criterion
3- frequently fulfils this criterion
4- almost always fulfils this criterion


	Self-Control and Management of Behaviour


	Can accept discipline/direction without argument
	1
	2
	3
	4

	Can arrive in classroom and settle down quietly and appropriately
	1
	2
	3
	4

	Does not leave the room without permission
	1
	2
	3
	4

	Can accept changes to plans or disappointments 
	1
	2
	3
	4

	Shows some self-discipline when others try to encourage deviation
	1
	2
	3
	4

	Is aware of acceptable noise levels and can be reminded of them and respond appropriately
	1
	2
	3
	4

	Does not seek confrontation during unrestricted times e.g. break
	1
	2
	3
	4

	Behaves in socially acceptable manner in public e.g. trips/visits
	1
	2
	3
	4

	Can maintain appropriate levels of behaviour when the classroom routine is disrupted 
	1
	2
	3
	4

	Will abide by accepted rules of an organised game
	1
	2
	3
	4

	Goes to, and stays in, designated areas when requested e.g. library, hall, etc
	1
	2
	3
	4

	Controls emotions appropriately when faced with difficulties e.g. does not fight, strike out immediately, run away 
	1
	2
	3
	4

	Does not regularly use foul or abusive language as part of typical discourse
	1
	2
	3
	4















	Social Skills

	Can cope with large numbers of people








	1
	2
	3
	4

	Can accept that teacher time needs to be shared
	1
	2
	3
	4

	Can ask a question and wait for the answer
	1
	2
	3
	4

	Has appropriate communication skills e.g. asking questions and listening
	1
	2
	3
	4

	Can work alongside others in a group situation without disruption
	1
	2
	3
	4

	Interacts with peers (age appropriate)
	1
	2
	3
	4

	Apologises for mistakes/wrongdoing without reminder
	1
	2
	3
	4

	Asks permission to use objects belonging to another person
	1
	2
	3
	4

	Shows empathy for and comforts peers in distress
	1
	2
	3
	4

	Chooses own friends and maintains, appropriate and reciprocal friendships
	1
	2
	3
	4

	Makes and accepts normal/acceptable physical contact with others
	1
	2
	3
	4

	Accommodates other pupils who ask to join in an activity/game
	1
	2
	3
	4

	Is self-reliant in managing own hygiene and basic needs
	1
	2
	3
	4

	Shows genuine interest in the news and activities of other pupils/members of the school community
	1
	2
	3
	4

	Accepts the opinions and views of others without causing or contributing to conflict
	1
	2
	3
	4

	Shows respect for diversity of culture, race etc
	1
	2
	3
	4

	Engages in conversation with other pupils, exchanging information and using appropriate dialogue
	1
	2
	3
	4

	Addresses adults and pupils appropriately by name 
	1
	2
	3
	4

	Respects the boundaries and/or personal space of others
	1
	2
	3
	4

	Can take turns in question-and-answer sessions

	1
	2
	3
	4













	Skills for learning

	Can work independently
	1
	2
	3
	4

	Can listen to explanations and instructions and attempt to act on them
	1
	2
	3
	4

	Understands and accepts the structure of the day
	1
	2
	3
	4

	Understands the role of the teacher and other adults in the room
	1
	2
	3
	4

	Understands the structure of discipline and consequences 
	1
	2
	3
	4

	Demonstrates flexibility to approaches and environments for learning e.g. library, hall, etc and behaves appropriately
	1
	2
	3
	4

	Can constructively use unstructured time in the classroom
	1
	2
	3
	4

	Can organise and self-motivate if help is not immediately available

	1
	2
	3
	4

	Responds appropriately to personal requests and directions from teachers
	1
	2
	3
	4

	Will work alongside other pupils without attempting any distractions
	1
	2
	3
	4

	Can organise learning materials and resources and take responsibility for tidying up
	1
	2
	3
	4

	Shows appropriate levels of curiosity when changes to routines are observed
	1
	2
	3
	4

	Reading and numeracy up to level that allows positive engagement in a mainstream classroom given reasonable support
	1
	2
	3
	4

	Shows a willingness to improve own literacy and numeracy
	1
	2
	3
	4

	Can read sufficiently well to understand fundamental instructions needed for completion of tasks
	1
	2
	3
	4

	Demonstrates resilience and has developed some self-help strategies e.g. using reference materials/word banks
	1
	2
	3
	4

	Accepts seating plans and does not wander
	1
	2
	3
	4

	Needs a mainstream curriculum
	1
	2
	3
	4

	Demonstrates patience if help is not immediately forthcoming
	1
	2
	3
	4

	Is willing to try completing a task independently
	1
	2
	3
	4

	Pays attention to class discussion and instructions
	1
	2
	3
	4



  


	Self-awareness and confidence

	Willing to ask for and accept help
	1
	2
	3
	4

	Can accept responsibility for actions without denial
	1
	2
	3
	4

	Can reflect on and acknowledge own problems and is willing to discuss them 
	1
	2
	3
	4

	Demonstrates resilience and is willing to risk failure
	1
	2
	3
	4

	Can communicate and express feelings about self, e.g. happy angry, sad, etc
	1
	2
	3
	4

	Contributes positively to class discussions
	1
	2
	3
	4

	Participates in group work, making constructive suggestions and assumes different roles
	1
	2
	3
	4

	Appropriately seeks feedback
	1
	2
	3
	4

	Participates in large class or whole school activities e.g. performances, teams, clubs, role plays etc
	1
	2
	3
	4

	Accepts public praise and congratulation 
	1
	2
	3
	4

	Shows pride in achievements and presentation of work
	1
	2
	3
	4

	Demonstrates levels of self-esteem and self-regard
	1
	2
	3
	4







[bookmark: _Hlk170816197]Name of person completing the form:                                             Date:                  


Role in school:
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