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Occupational Health, Safety and Wellbeing
be well, be safe

Individual Stress Action Plan
Before you start, make sure you’ve read the ‘Tackling work-related stress - a guide for employees’ leaflet and the ‘Guidelines for completing the Individual Stress Action Plan’.  You can get copies from our stress management pages on iDerby or from the Health, Wellbeing and Attendance Team by emailing HealthandAttendanceService@derby.gov.uk.
Part A - employee completes

	Your name 
	Is this for an initial action plan meeting or a review meeting? 

	Service and Directorate 
	Date form completed  


	Current situation - what is it about your current job or situation that’s making you feel stressed?
	Examples - can you give some specific examples that explain why you feel like this?
	The future

	
	
	What are the biggest issues you want dealing with?
	What would you like to see happen to sort these issues out?

	
	
	
	


Individual Stress Action Plan for _____________________
Part B - employee’s line manager completes

	Manager’s name 
	Is this for an initial action plan meeting or a review meeting?  

	Service and directorate  

	Date form completed  


	Summary of actions proposed by the employee
	Agreed actions 
	Reasons for not taking any action
	Agreed review date for each action and details of subsequent progress

	
	
	
	


	Employee signature


	
	Date
	

	Manager signature


	
	Date
	

	Copy to Personal File
	
	Date
	

	
	
	
	



All information will be treated in confidence in accordance with the Data Protection Act 2018.  Information will only be used to provide employee support.  It will only be shared between you, your management and advisory services such as OH, HST and HR, where appropriate.
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