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	Please fill in all relevant sections – do not send a CV.


	Job details


	Application for job of  
	Job reference number  

	Where did you learn about this vacancy? Please tick one

 FORMCHECKBOX 
  Derby Museums’ website:  
 FORMCHECKBOX 
  Other website, tell us which one:       
 FORMCHECKBOX 
  Newspaper / Journal, tell us which one:       
 FORMCHECKBOX 
  Event/job fair, tell us which event:       


	Personal details


	Last name       
	First names       

	Preferred title       
	Home telephone       
Mobile telephone       
Work telephone       


Ext       

	Address  

     
Postcode       
Email       
	

	
	National Insurance Number       


	Eligibility to work in the UK


	Do you have evidence that you are eligible to work in the UK?   Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 
  

A list of the types of documentation suitable as evidence can be obtained on request.


	I declare that to the best of my knowledge the information on this application form is true and I understand that a false declaration could result in dismissal without notice. 

Type your name here        FORMTEXT 

     
                              Date 



	Equality in action - to be filled in by all applicants


	Derby Museums values the diversity of the city’s community.  We aim to have a workforce that reflects this so that we can make sure we provide sensitive, appropriate and accessible services.  To help us check that we are achieving our aims, please fill in this section:

My date of birth is:    _
The gender I most identify as is: 

Male                   

 

Female

 

Other (please specify)

 

Prefer not to say                                            

 

I am: 

Asian or Asian British   

Indian                     

 

Pakistani

 

Bangladeshi                                                 

 

Any other Asian background                                      

 

Chinese                                                               

 

Arab                                                                      

 

Black or Black British 

Caribbean                     

 

African                     

 

Other Black/African/Caribbean background          

 

Dual Heritage              

White and Black Caribbean                    

 

White and Black African                                    

 

White and Asian                    

 

Any other Mixed/Multiple ethnic background       

 

English/Welsh/Scottish/Northern Irish/British       

 

Irish                                                                

 

Gypsy or Irish Traveller                                  

 

Any other White background                                  

 

Any other ethnic group, please state:                   

 

Not known/prefer not to say                               

 

Sexuality

 

Bisexual                                 

 

Gay Man                                     

 

Heterosexual/straight                                     

 

Gay Woman/Lesbian                                     

 

Other (please specify)

Prefer not to say                              

 

Do you consider yourself to be a disabled person?


Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Ticking ‘Yes’ does not necessarily mean that your condition falls within the legal definition under the Disability Discrimination Act.  If you were to take a case of disability discrimination against Derby Museums, only the Chair of an Employment Tribunal or a County Court Judge could determine if you are covered by the Act or not.




	Present or most recent job


	Employer’s name       

	Address  

     
Postcode       
	Your grade/salary/wage a year       

	
	Other benefits       

	
	Name and job title of person you are responsible to       


	Job title       
	If responsible for people, state how many and their job titles      

	Date of appointment - month and year, from            to       
	

	
	Reason for seeking other employment  
     


	Notice required       
	

	Briefly describe your present or most recent job
     



	Full work history


	For jobs that require a Disclosure and Barring Service check, you must account for all the time since you left school.  Include any period when you were not in full-time work, education or training; for example, unemployment, voluntary work, raising a family, part-time work, education or training.

For all other jobs, please tell us about your more recent work history, both paid and unpaid if it’s relevant to the job you are applying for.


	Employer’s name and address
	Dates - month and year
	Job details and salary
	Main responsibilities
	Reason for leaving

	     

	     
	     
	     
	     


	Describe the relevant experience, skills and knowledge you can bring to this job and any other information to support your application, which may include voluntary work, your hobbies or interests.


	Attach extra sheets if necessary

You must refer to the criteria in the Person Specification when filling in this section.  


	Personal Qualities
     


	Generic Skills and Experience
     


	Job Specific Skills and Experience
     


	Qualifications
     


	Understanding of Equality
     


	Other Factors
     


	If the job requires you to have a driving licence and/or transport available for work, please fill in the following:

Do you have a full current driving licence?
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Will you have transport available for work?
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
                If yes, what sort?      


	Education qualifications and relevant non-qualification training starting with the most recent


We will ask for evidence of your qualifications at interview.

	Where you studied
	Dates

From
	Dates

To
	Qualifications gained and courses attended – state level
	Grades
	Date

	     

	     
	     
	     
	     
	     


	Referees:  One should be your present employer or your last employer if you are not currently employed.


	Name and address

     

	Name and address

     


	Position held by referee

     

	Position held by referee

     


	Organisation, if appropriate

     

	Organisation, if appropriate

     


	Telephone       
Email       
	Telephone       
Email       

	May we contact your present employer before interview?

Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 

For any offer of employment, we will always contact your second referee.


	Membership of professional organisations


	Organisation


     

	Membership status

     

	Since

     



	Any dates you would not be available for interview during the next six weeks


	     



	Data protection



For further information about how your personal information will be used, please visit www.derby.gov.uk where you can see a full copy of our Privacy Notice.  Alternatively you can request a hard copy from Human Resources, Derby City Council, Corporation Street, Derby, DE1 2FS or StrategicHR@derby.gov.uk
	

	Personal sensitive data

Under the Data Protection Act 1998, equality information such as ethnic origin, disability, sexuality, criminal convictions, is defined as personal sensitive data.  Derby Museums is required by law to monitor this information as part of recruitment practices.  Only those personnel who require this information as part of their job will have access to it.  We will not disclose it to anyone else without your explicit consent unless we have to do so by law.










   For office use only
	If you want feedback about why you have not been short-listed or appointed, please contact the recruiting manager within two weeks of the closing date.

If you want to make a complaint about any part of the recruitment process, you should write to the Director of Resources within two weeks of receiving your feedback.
	Candidate’s name
	     

	
	Closing date for applications
	     

	
	Date application received
	     

	
	Interview date
	     

	
	Reason for not interviewing
	     

	
	Not appointed after interview
	     


We can give you this information in any other way, style or language that will help you access it.  Contact:  01332 641901  � EMBED MSPhotoEd.3  ��� Minicom:  01332 643723
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